Virtus Instructions

NEW Virtus Users
Go to the Virtus website: https://www.virtusonline.org/virtus/

e Selectthe First-Time Registrant link

e Begin the registration process

e From the drop-down list of organizations, select Detroit, Ml (Archdiocese)

e Create a user name and password

e Please note: both user name and password are case sensitive (meaning you will
want to write down whether you capitalize the letters or not).

e Enteryour personal information, including information needed for background
check authorization form, such as date of birth, gender, race/ethnicity

e Selectthe parish of school where you work or volunteer

e Choose yourrole(s) and enter your title or what you do for the parish

e Answer whether you are associated with any other locations

e Answer questions about your contact with minors and/or vulnerable adults, and
whether you manage people

e Read and digitally sign the AOD code of conduct

e Answer State of Michigan residency questions and sign

e Read and sign info about background check authorization form

e Review and electronically sign background authorization form

e Answer whether you have already attended a Protecting God's Children session

e Select Training Session

e Selectthe training session you would like to attend and click continue to complete
registration process

Already Have A Virtus Account, but Don't Know How to Log in?
Go to the Virtus website: https://www.virtusonline.org/virtus/

e Clickthe "Need Login Information" link
e Follow the steps to reset your password or recover your username



